Westgate School Council Annual General Meeting (“AGM”) Agenda
Thursday, May 22, 2025 7:25 PM

Westgate School
150 Westminster Dr SW Calgary, AB, T3C 2T3 
 

School Council members work together to support and enhance student learning. They provide a way for members of the community to consult with and offer advice to the Principal and Assistant Principal and the school board. The School Council is a bridge between the school and community and focuses on what is best for all students in the school. All Westgate Parents are invited to attend.

For additional information please contact School Council at: westgateschoolcouncil@gmail.com

School Council Executive: Chair – Stephanie Paquet; Vice Chair – Holly Joy Stanford; 
Secretary – Lise Vincent; Key Communicator – Marie-Claude Tremblay; Member-at-Large – Michael Dorsey; Member-at-Large - Vanessa Huey


7:25  	Call to Order
	Approval of Agenda
	Approval of May 2024 Minutes

7:30	Call of Nominations 

All positions are open for nominations. All parents and guardians of current students attending Westgate School are eligible to be nominated.  See attached document for description of positions - Chair, Vice Chair, Secretary, Key Communicator, Members-at-Large

7:40 	Setting of date for 2026 AGM


School Council and Society Positions

Chair / President – The chair needs to be a parent of a student in the school. The chair actively encourages others to become involved in meaningful ways and organizes both programs and people.
Some typical duties:
-Ensure school council is represented at Council of School Councils meetings.
-Chair and organize meetings.
-Ensure responsibilities for council members are clearly defined.
-Strive to ensure the diversity of the school community is represented on council.
-Communicate regularly with the school principal.
-Ensure regular communication with the school community.
-Ensure annual report is submitted to the Board of Trustees.
-Stay informed about policies that impact school councils.

Vice Chair / Vice President – This role may be shared with the chair through the creation of co-chairing positions. The vice chair assists the chair and prepares to become the school council chair in the future.
Some typical duties:
-Chair meetings in the absence of the school council chair. 
-Help prepare for school council meetings.
-Prepare to assume role of chair in the future.

Treasurer – The treasurer keeps an accurate record of funds and financial transactions. Some typical duties:
-Keep accurate records of all financial transactions.
-Report to school council on the receipt and expenditure of funds.
-Ensure records are available upon the request of the school district.

Key Communicator – The Key Communicator works to build and enhance a connection between parents/school communities and Calgary Public Education System. Key Communicators liaise with school councils; enable more informed citizen input and share information, ideas and concerns as port of a system-wide network of involved parents.
Some typical duties:
-Attending Council of School Councils (COSC) meetings which are held several times throughout the year.
-Attending School Council and Executive meetings.
-Receiving the Key Communique newsletter and sharing the
information back with the school council and community.

Secretary – The secretary acts as a recorder at each meeting and ensures meeting minutes are accurate.
Some typical duties:
-Act as recorder at meetings and ensure the minutes accurately reflect discussion.
-Keeps minutes, correspondence, and records (including copies of school council annual reports) filed in an orderly, publicly- accessible fashion, in accordance with the Personal Information Protection Act.
-Possess working knowledge of school council bylaws/operating procedures.
-Distribution of meeting and event notices.

Reference: https://www.cbe.ab.ca/FormsManuals/School-Council-Handbook.pdf and https://www.cbe.ab.ca/get-involved/parent-societies-and-associations/Pages/parent-societies-and-associations.aspx

